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Get Connected to Your Student’s Education

A User Guide for Parent’s

WHAT IS PARENTCONNECTXP?
ParentConnectXP is an extension of our Student Management System. ParentConnectXP is a web-based

collaboration tool that allows parents or guardians to view their student’s academic progress.

PARENTCONNECTXP FEATURES
(PLEASE NOTE: FEATURES VARY FOR HIGH SCHOOL AND MIDDLE SCHOOL)

View records of your Student(s)
View Class Assignments

View Attendance Records

View and Print Grades

View and Print Report Cards
View Transcripts

View GPA

Announcements

Send Email to Teachers

Receive Alerts

Print Screen

SECURITY AND CONFIDENTIALITY
Student Records are confidential. Verification of each student’s parents and/or legal guardians is part of the

registration process.

To maintain the integrity of student data, ParentConnectXP is installed on a secure server, providing read-only access
to data. It is a password-protected site and requires a User ID and Password to access student information. Once you
have your User Name and Password, you may begin using ParentConnectXP. Under special circumstances
instructional staff who work directly with your child’s development, and who receive administrative approval, may

be given ParentConnectXP access to portions of your child’s records.

REGISTER REQUIREMENTS AND PROCESS
Registering Online:

1. Goto http://pec.tl.kl2.mi.us
2. Click the Register button

NOTE: Click Yes or OK on the Security Alert Dialog Box.
3. Fill out both the Parent and Student Information.

4. Click Submit to complete the process.
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5. You may now stop by the High School or Middle School Main Office to pick up your User Name and
Password. In order to maintain strict confidentiality, it will be necessary for a parent to show his/her

photo ID, and personally sign for their account.

Walk up registration: Come to the Main Office of your student’s school during normal business hours. The
Office Staff will assist you with the process. You must bring your photo ID and personally sign for your account.

LOGGING IN
Once you receive your User Id and Password, go to
1. Click on the Login button below the Members Login Here!
Enter your User ID and Password in the appropriate boxes.
Click the Login button.

e Please note that as a security measure, if yothneséailed attemptsto input your information,
the system will lock you @utfiveminutes.Also, yousession will time out after thimyinutes of
inactivity.

HOME PARENTCONNECTXP SCREEN

®  Pencils down the left side are primary links within ParentConnectXP.
®  Buttons in the horizontal purple bar below the ParentConnectXP banner are sub-links for each section.

®  The yellow buttons on the right side of the screen below the apple are General Navigation buttons that
appear on every page. They link to the Homepage, the Settings Page and Help.

® Note the Last Updated: Month/Day/Year/Time). Data is uploaded/refreshed on a daily basis.

EDITING YOUR SETTINGS

Use this area to change your password, update your email address and subscribe to Alert Notifications.
1. Login to ParentConnectXp —

2. SclecttheY el | ow b ox t”iochteH & gle right Bagd ide df the grSen.

¢ Changing Your Password
Your default password is obscure and we recommend that you change it to something you will remember.
1. Enter your New Password (must contain at least four characters) in the New Password box.
2. Enter it a second time in the Confirm Password box.
3. Click Apply
¢ Primary Email Address

The address listed in the email box is the one that ParentConnectXP will use to send alert notifications. If your email

address changes simply, enter your new one in the box and click Apply.
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e Alert Notifications

You can elect to have alert notifications on any of the items listed in this area. Alerts go to your Primary Email
Address entered in the email box. Place a check in the box (es) that you want to receive notification on and

click Apply.

STUDENT INFORAMTION PENCIL

All of your student’s basic information such as name, address, and immunization information is found here. Any
information that changes during the school year or is incomplete must be communicated to the main office for
revision or addition. This information is private and will not be available to anyone who does not have the

appropriate login and password.

Please note, if you select the Health button, you will not find any data. Our system does not track this.

ASSIGNMENT PENCIL
This view shows assignments and a schedule with a list of teachers and current grade by class. You will be able to

filter assignments by a span of time.
1. Click the Assignments Pencil to view class assignments

2. Click the down arrow on the right hand side of the “date” window to change the Time Frame you want to

see.

3. ClicktheYel | ow box t itdvlevecdssschedleahdeutedt greﬁcé Note the “Current

Percentage” is a hyperlink. Click the link to view classroom assignments contributing to the current grade.

®  When viewing assignments in ParentConnectXP, keep in mind that the term, “Missing” may only
mean that the teacher has not yet graded the assignment. Please take note of the assignment due
date and give the instructor ample time to grade students work before contacting
them.

®  Only assignments that have Due Dates will be available.

®  Grades for assignments will be current as determined by each teacher. Lengthy projects, tests, lab
reports and written assignments will require time for assessment, grading and reflection before

they are posted in the grade book.

GRADES PENCIL

®  The grades pencil reflects current marking period grades.

®  (Click the down arrow to view the different marking periods.




®  Click the yellow boxes (General, Report Card, Transcript, GPA/Rank, and Course History) to view
different sets of grade information. Please note: features vary for High School and Middle School.

ATTENDANCE PENCIL
This view allows you to see daily attendance in a graphical calendar format. Click on a day to see details of
attendance. C| i € K 0 N to @eR@npnéryoftat@ndance for a month you choose. C1 i ¢k on ”0 Sumn

to see a summary of attendance based on the filter you choose.

DICIPLINE PENCIL
If your son/daughter has had a discipline issue, it will show in this view. Selecting the date or description link

will open specific information on the incident.

SCHOOL INFO PENCIL

This provides school specific information.

®  The opening link for this section brings you to the General Information page. Here you can view the school

address.
®  Under the Contacts link, parents may access a complete list of building faculty with email links.

®  The Announcements link will show any current building announcements.

QUESTIONS?22?
For questions, comments, or to report problems with ParentConnectXP contact the ParentConnectXP registrar

via email at

If you have any problems logging in with your User ID and/or Password, please email your concern to

If you have any guestions about your sons and/or daughter’s Assignments or Grades, please contact your son
and/or daughter’s teacher(s).

Q&A

WHAT IF I FORGET MY PASSWORD?
You will be required to show a picture ID for verification. You must go to the High School or Middle School Main
Oftice to pick up a new account password. We recommend that you call ahead so that they have your information

waiting for you.

WHO IS ELIGIBLE TO USE PARENTCONNECTXP?

All parents/guardians that have legal rights to view their children’s school records.
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CAN MORE THAN ONE PARENT/ GUARDIAN HAVE ACCESS TO A CHILDS RECORDS?

Yes, with the same login. We are providing one User ID and Password per houschold.

WHAT DO I DO IF I FEEL THAT THE PARENTCONNECTXP INFORMATION IS INCORRECT?

First, click the yellow “Home” button, which is located on the right side of the ParentConnectXP banner. Make a
note of the “Last Updated” date listed at the top of the page. If this date is several days behind the current date, there
is a possibility that the information you are viewing may not be accurate. Please email the problem to

thkpel@tk k12 . mi.us with the “Last Updated” date that shows for you.

If your students Profile or Immunization information is inaccurate or needs updating please contact the main office of

your student’s school building.
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